
Academic Plan for Financial Aid 
Probation Instructions

(For Advisors)
Advisors can access the Satisfactory Academic Progress Plan form at: https://go.rutgers.edu/acadpln

Accessing the Form:
When opening the form, advisors must enter their name and email address, as well as the 
student's name and email address for whom they are creating a SAP plan. Once the names and 
email addresses have been added, the advisor should select Begin Signing.

Filling out the Form:
When filling out the form, ensure all fields are completed with the relevant information, including 
the student's RUID, the deficiency requiring a SAP Plan, and the requirements for the student to 
regain Satisfactory Academic Progress.
Once all fields have been filled out, including the advisor notes and a copy of the student's 
completed appeal statement on the third page, and the advisor has signed the form on the second 
page, they should click Finish to submit the form.

Form Processing:
Once the advisor has submitted the form, it will be sent to the student to complete the form by 
providing their phone number and initialing or signing the required sections.
Once the student has signed and submitted the form, copies of the completed Academic Plan will 
be emailed to the advisor, student, and Office of Financial Aid.

https://go.rutgers.edu/acadpln



