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Completing the Housing Status Declaration Form 
 
 

1. Fill out this form requesting a change to your housing status here: 
https://scarlethub.rutgers.edu/HousingChange  

 
 

2. Within 24 hours, you will receive an email notifying you that your Housing Declaration 
Form is available in your financial aid portal with instructions to access this form via your 
MyRutgers account. 

 
3. Login to your MyRutgers account and locate the “My Financial Aid” widget.  

 
 

https://scarlethub.rutgers.edu/HousingChange
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4. Click “documents.” 

 
 

5. Select the school year where you intend to change your housing selection. Look at the 
bottom left corner of the widget to select 26 for the 25-26 academic year. 

 
 

6. Click the “requested” button next to the “Housing Declaration Form” to access the 
financial aid portal. 

 
 

7. Once in the financial aid portal, select the documents tab. 
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8. Click “Submit Document” and fill out the document indicating your change to your 

housing status. 
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9. Once all rows have been updated, click “upload” to upload the completed document. 

 
 

10. Congratulations, you’ve completed the form! You will be returned to the documents tab of 
the financial aid portal. Log out and close your browser. 

 
 

11. Within 2-3 business days, the housing status selection of your cost of attendance will 
update. 

 
 

12. If you have any additional questions after completing the form, please contact your local 
One Stop Student Services Center. 

a. This link will take you to the Rutgers ScarletHub contact page. Select your local 
campus and you will have direct contact information for your One Stop. 
https://scarlethub.rutgers.edu/contacts/  

https://scarlethub.rutgers.edu/contacts/

