RUtgerS The State University of New Jersey
e

(REGIS) ROSTERS & ELECTRONIC GRADING INFORMATION SYSTEM

To All Faculty and Academic Department Administrators,
Welcome to the REGIS system training guide.

REGIS is the latest enhancement of the Rutgers web grading
system. As of Fall 2005, REGIS will replace WEBROSTER
as the official on-line grading system.

The following Power Point slide presentation will describe
how to grade individual on-line REGIS roster.



REGIS LOG IN SCREEN

Rutgers Central Authentication Service {CAS) - Netscape - | Dlﬂ
. File Edit Wew Go Bookmarks Tools Window Help

Rutgers Central Authentication Service

Please Log In

“ou have requested access to a site that requires Rutgers authentication. Thiz is not a public netwok and explicit authorization is required. For security reasonz, please Log Out and Exit yourweb broneer G O to U R L .

wihen you are done acceszing sendces that require authentication!

Enter your Rutgers NetlD and Password httDS //WWWB.CS I’UtCl erS .
edu/rosters

HetiD: |

Pagsword: |

Authentication Type: | Default ﬂ

Macn e before logging me into other sites.

* Typein your Net Id

MetID: Most applications are now using the Rutgers MetlD for authentication. If yvou have a Metll and do not remember what it is vou may look it up using the Netll Lookup application. If you do not vet hawve ° Pas SWO rd
a NetlD vou may Create a Account and Metll.

* Click on “LOGIN”
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RETRIEVING ROSTER
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Rosters & Electronic Grading Information System (REGIS)

Class Rosters Quick Search

CHOOSE ROSTER

Semester Unit Subject  Course  Section

IFaII 2005 =l |21 080 I2?E |D1 Rietrigve Roster I
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. Select Semester

. Type in the Unit-
Subject-Course-
Section#

(Note: supplement codes are
no longer necessary)

. Click on “Retrieve
Roster”



RETRIEVING ROSTER USING

DRILL- DOWN METHOD

() Rosters & Electronic Grading Information System (REGIS) - Netscape
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Class Rosters Drill-down Search

Drill-down Search

CHOOSE ROSTER

Semester | Fall 2005 =l

Unit: I 21 : Mewark College of Arts & Sciences ;'

Subject; [can:arT =
Course: | 276 INTAGLIO PRINTMAKING =

Sections LL =

(el + click for
multiple selections)

[ <]

Fietrieve Roster |
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Select Semester

Select Unit

Select Subject

Select Course

Select Section

Click on
“Retrieve Roster”



GRADING WARNING ROSTER

(Note: Information on display is strictly for instructional purposes and does not reflect actual grading)
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Rosters & Electronic Grading Information System (REGIS)

View Rosters

Semestar Unit Subject Course Sections Extract Date GPEM FOR Grading Download
Fall 2005 21 00 278 o 11/27/2005 e 11/18/2005 - 01/04/2006 Encel Spreadsheet
Section Index Supp Campus Credits Roster Size Walid Grades
MUELELTD (L R 9 01 34020 MEWARK 3.0 A B, B+, G, C+, D, F, IN, NC, PA, RD, RF, 5, TB, TB+, TC, TG+, TD, TR, THG, TT, TH, T2, U, %
Student Unit Class Curricl Curric2 Loc Wlarning Comment Grade Comment Permission
1 CARRINGTON, JOCELYN H 21 13 g1 — I
2 DELWALLE, ADA 62 N 0o I —
3 BAZZILLO, PATRICIA 21 13 g1 — I
4 HOLLEY, PATRICIA A 21 13 g1 He — I
5 KAOUMIS, MARGARET T 21 13 0s0 — I
& WILK ANNAE 21 13 g1 — I

Add Student(s) To Roster

- Thiz section iz not to be used to change a grade for a registered student, All grade changes must be made through a Grade Change Form,
-upto S atatime

- * Last Mame and First Mame are required

Student ID * Last Mame * First Mame Middle Initial Warning Camment Comment
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@ = & @ f] | Document: Done (0,741 secs)
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(Note: Warning rosters are
generally available between
the fourth and seventh week
of semester)

. Enter warning grades in the
warning column.

(Note: Warning grades are
as follows:

W1 = Warning for poor
performance

W2 = Warning for poor
attendance

W3 = Warning for both poor
attendance and poor
performance)

. Enter comments next to the
warning grades.

. Once all grades and
comments are entered click
on “Submit Roster”.



GRADING FINAL ROSTER

(Note: Information on display is strictly for instructional purposes and does not reflect actual grading)

I-EI Rosters & Electronic Grading Information System (REGIS) - Netscape

. File Edit Yew Go Bockmarks Tools Window Help
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Rosters & Electronic Grading Information System (REGIS)

View Rosters

[ Mail 4% Home @L Search | CJBockmarks G Contact % People % Yellow Pages % Download CJChannels % Netscape Search % Metscape Search

T

Malling List ~ Help

Semester Unit. Subject Course Sections Extract Date OPFEM FOR Grading Crawnload
Fall 2005 21 0g0 276 oL 11/27/2005 LGl 11/18/2005 - 01/04/2006 Encel Spreadsheet
Section Index Supp Campus Credits Roster Size Walid Grades
WAL HRD (AL L 01 34020 MEWARK 30 &, B, B+, C, C+, D, F, IN, NC, PA, RD, RF, 5, TB, TB+, TC, TC+, TO, TF, THC, TT, TH, T2, U, #
Student Unit Class Curricl CurricZ Loc Warning Comment GErade COTnmn et Permiszion
1| CARRINGTON, JOCELYN H 21 06 081 B |
2 | DELVALLE, ADA 62 N 000 NI B |
3 | GAZZILLO, PATRICIA 21 06 081 B |
4 | HOLLEY, PATRICIA A 21 06 081 He B | =
S | KAOUNIS, MARGARETT 21 06 080 B |
& | WILK ANNAE 21 06 081 B |
Add Student(s) To Roster
- This section is not to be used to change a grade for a registered student, &ll grade changes must be made through a Grade Change Form,
-upto 3 atatime
- ¥ Last Mame and First Mame are required
Student ID * Last Mame * First Mame Middle Initial Warning Camment Grade Comment
i I r r |
2 ] I r r |
= |l I r r |
« |l I r r |
= |l I r r |
INTAGLIO PRINTMAKING %0077 Indesd - Supp - Gampus - Credits - RosterSize (| SUBMITROSTER | o

Walid Grades: &, B, B+, €, G+, D, F, IM, MC, P&, RD, RF, §, TR, TB+, TC, TC+, TD, TF, TNC, TT, TH, TZ, L, ¥

@ = & ©FE)  Document: Done (0.741 secs)

(Note: The system will log
out users after one hour)

. Enter grades in the
grade boxes

. Enter comments in the
comment boxes next to
the student’s grade

(Note: grades not submitted
will default to blank and may
be resubmitted during open
grading period.)

(Note: If thereis aneed to
add students to the roster,
see next slide before
clicking on “Submit Roster”)

. Click on “Submit
Roster”.



ADDING STUDENTS TO ROSTER

(Note: Information on display is strictly for instructional purposes and does not reflect actual grading)

I:E} Rosters & Electronic Grading Information System (REGIS) - Netscape = Dlll
. File Edit View Go Bookmarks Tools ‘Window Help

|
@ O G O o hittps: f fve, acst2 rutgers .edufrosters/displayQuickSearch. htm | [G\ Search ] go @ If a Stu d e nt I S n Ot 0 n
4_—9 your roster, you may

meaprrrapmonmeeses. - add students at the
(REGIS) bottom of the roster
(addendum section)
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View Rosters

Semester Unit Subject Course Sections Extract Date Grading Crownload
A . Enter Student ID
Fall 2005 21 agn 27& o1 1i/27/2008 11/12/2005 - 01/04/2006 Eucel Spreadsheet
. Enter Last Name
Section Index Supp Campus Cradits Roster Size Valid Grades i Enter FI rSt Nam e
LETAE SIUIERIBT ARG 01 34020 HEWARK 3.0 & £, B, B, S, G4, D F TN, M, PARD, RF, 5, TR, TB+, TS, To+ T0 TR THE, TT, TH, T2, 1 % . | . |
L]
Student Unit Clazs Curricl Curric2? Loc IWarning Comment Grade Comment Permission Enter Mldd e Inltla
1 CARRINGTON, JOCELYMH 21 3 GEH B [ ® Enter Grade
2 | DELWALLE, ADA 62 MM 000 I B [ . Enter comment
3 GAZZILLO, PATRICIA 21 o8 GEH B [
4 HOLLEY, PATRICIA A& 21 06 &1 HE — [ 5 Once all grad es are
S EACQUNIS, MARGARET T 21 o0s ogo
BT |l entered, necessary
& WILK, AMNA E 21 a1 as1 3
Pl comments have been
Add Student(s) To Roster
- This section is not to be used to change 2 grade for a registered student. All grade changes must be made through a Grade Change Farm, m ad e, an d ad d ed
-upto 5 atatime . .
- * Last Mame and First Name are required mi SS N g stu d ents
Student TTE Mame * First Mame tiddle Initial Warning Comment Grade

1 00000000 |Srmith tary

|altendeda|$si/ i .
. | e Click “Submit

| Roster”
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INVALID GRADING

(Note: Information on display is strictly for instructional purposes and does not reflect actual grading)
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Rosters & Electronic Grading Information System (REGIS)

Wiew Rosters Upl: e us Gra 2 Privileges

Semester Unit Subject Course Sections Entract Drate OPEN FOR Grading Crownload
Fall 2005 21 080 276 ot aRabInG 11/18/2005 - 01/04/2006 Exicel Spre adsheet

Section  Inde  Supp  Campus  Credits  RosterSize walid Grades
INTAGLIO PRINTMAKING 0 24020 HEWARK 2.0 3 &, B, B+, C, O+, I, F, IN, NG, P&, RD, RF, §, TB, TB+, TC, TC+, TO, TF, THC, TT, TH, T2, U, &
Student Unit  Class  Cumict Curicz  Loc  Waming  Comment Grade  Comment Permission
1 CARRINGTOM, JOCELYN H 21 0 08t
2 DELVALLE, ADA 62 M 000 M1 E
3 GAZZILLO, PATRICIA 21 08 081 7 | |
4 HOLLEY, PATRICIA A 21 if3 081 HC [ | |
5 KAOUNIS, MARGARETT 21 if3 080 B |
6 WILK, ANNAE 21 if3 081 B | |

Pending Roster Additions
Student ID | LastMame | First Mame | Middle Initial | Warning | Comment  Grade  Comment
1 [100000000 | [Smith [Mary | 5 [attended ol classes

Add Student(s) To Roster

- This section is not to be used to change a grade for a reqistered student. All grade changes must be made through a Grade Change Farm,
- upto 5 ata time

- * Last Mame and First Mame are required

Student 10 * Last Mame * First Mame Middle Initial W arning Comment Grade Comment

ades: A, B, B+, C, C+, D, F, IM, MC, PA, RD, RF, 5. TB, TB+, TC, TC+, TD, TF, TMC, TT, TH, T2, L ¥

5] A SF ) | pocument: Done (0212 secs) - 5

If invalid grades are
submitted, the roster will not
be processed after the
“Submit Roster” is clicked.

. The subsequent screen
will display a notation at
the top of the roster
highlighted in pink and
red.

. Students with invalid
grades will be
highlighted in red.

(Note: Valid grades available
for use on roster are
displayed at the top of the
roster.)

. Correct invalid grades

. Click on “Submit Roster”



SUCCESSFUL SUBMISSION OF

ROSTER

(Note: Information on display is strictly for instructional purposes and does not reflect actual grading)

() Rosters & Electronic Grading Information System (REGIS) - Netscape =101 x|
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Rosters & Electronic Grading Information System (REGIS)

Wiew Rosters

Semester Unit Subject Course Sections Entract Drate OPEM FOR Grading Crownload
Fall 2005 21 80 276 o1 SRADING 11/18/2005 - 01/04/2006 Escel Spreadshest
Section  Indes  Supp  Campus  Credits  Roster Size Walid Grades
INTAGLIO PRINTMAKING [ 34020 HEWARK &0 [ & B, B+ GO DL F TN, NG, PA, RO RF, 8, TB, TB+, TG, TO+ T0L TF THG, T TH. T2, U, % =
Student Unit Class Curricl Curtic? Lac Warning Comment Grade Comment Permission i
1 CARRIMGTOM, JOCELYMN H 21 0s 081 A
2 DELWALLE, ADA 82 MM ooo M A
3 GAZZILLO, PATRICIA 21 08 g1 A
4 HOLLEY, PATRICIA A 21 08 g1 He A
5 | KAOUNIS, MARGARETT 21 08 080 A
6 WILK, ANNA E 21 08 g1 A
Pending Roster Additions
Student ID | LastMame | FirstMame  Middle Initial | Warning | Comment | Grade  Comment
1 [00000001 | [Swmith [Mary | A attended all classes
Add Student(s) To Roster

- Thiz section iz not to be usad to change 2 grade for a regiztered student. All grade changes must be made through a Grade Change Farm,
- upto 5 2t 3 time
- * Last Mame and First Mame are required

Student 10 * Last Mame * First Mame Middle Initial Warning Comment Grade Comment

Ml | — r Il
2 | — r il
.l ! I il

Walid Grades: A, B, B+, C, C+, D, F, IN, NG, PA, RD, RF, 5, TB, TB+, TC, TG+, T, TF, THC, TT, TH, T2, U, ¥

@ & & ¥ | Document: Done (0671 secs) - &

Once roster has been
successfully submitted, a note
highlighted in green at the top
of the roster will state “The
Class Roster has been
successfully saved”.

. You may want to print a
copy of the Roster for
your records at this point,
or down load it as an
Excel Spreadsheet which
will have more complete
information.

. Once finished, you may
view/grade another roster
or click on “LOGOUT” on
the upper right hand
corner of the screen.
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